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1. MACHHOPT ®OHJA OINEHOYHBIX CPEJACTB

1.1. O61acTh NPUMEHEHHUA

@®onpg oueHouHbslx cpeactB (POC) — HeoTbemiemas 4acTb pabouei
OporpaMMbl  TUCHMIUIMHBL  «TexHomoruu  nuppoBoro  oOpa3oBaHUA» |
npeqHa3HaueH Ml KOHTPOJS W OIEHKH O0pa3oBaTeNbHBIX JIOCTHXKCHHIA
CTY/ICHTOB, OCBOMBIIINX MIPOIPaMMYy AUCUHUIUINHBL.

1.2. Hesaun u 3ax0a4u (pOHAA OLIEHOYHBIX CPEACTB

Henp ®OC — yCTaHOBUTh COOTBETCTBHUE YPOBHS  MOJATOTOBKHU
oOyuatomerocsi TpedoBanusim PI'OC BO — OakanaBpuaT MO HampaBlICHUIO
noaroroBku  44.03.03 CneunanibHoe  (IedeKToIoruueckoe)  0Opa3oBaHuUE,
YTBEPKJICHHBIM TpHKa3oM MuHucTepcTBa oOpa3oBaHMs U Hayku Poccuiickoi
Oeneparuun ot 22.02.2018 1. Ne 123 (c UBMEHEHUSAMH U JOMOJHECHUSIMH),
[IpodeccnoHaibHBIM  CTaHAAPTOM, YTBEpKAE€HHbIM IIpukazom MuHucrepcTBa
TpyJa M coluaibHON 3amuThl Poccuiickoit ®enepamuun «O0 yTBEpKIEHUU
npogeccuoHanpHoro cranjgapra» «llemaror» (memarormueckasi A€sITENBHOCTD B
cdepe TOMKOIBHOr0, HauajabHOrO OOIIETr0, OCHOBHOTO OOIIET0, CPEAHEr0 0OLIETo
oOpa3zoBaHus) (BocmuTareidb, yuurTenab) oTr S5 asrycta 2016 1. Ned422-m,
[TpodeccuonanbupiM  cranpaproM «llemaror-ncuxonor (mcuxojor B cdepe
oOpazoBanusi)» oT 24 urons 2015 r. Ne 514-n, [IpodeccnoHanbHbBIM CTaHAAPTOM
«Ilenaror-gedexronor» ot 13.03.2023 r. Ne 136-H.

1.3. Ilepeyenbr KoMmeTeHUMH, (OPMHPYEMbIX B Ipolecce OCBOCHHS
OCHOBHOI1 00pa30BaTe/IbHOI POrPaMMBbI

[Ipouiecc  ocBOeHMS IHUCUMIUIMHBI ~ HampaBieH Ha (opMupoBaHHE
CJIEIYIOUMX KOMIETEHIIMI 1 HHAUKATOPOB UX JTOCTHXKCHHUS:

Kox mo ®I'OC BO \ NHaukaTop 10CTHKEHHS

YHuBEpcalbHbIC

O6menpodeccroHanbHbIe

OIIK-9.1. Xapaktepnu3yeT OCHOBHBIE
MPUHIUIIBI PA0OTHI COBPEMEHHBIX
WH(POPMAITMOHHBIX TEXHOJIOTUN
OIIK-9.2. CriocoOeH UCIoIb30BaTh

OIIK-9. CniocoOeH noHUMaTh IPUHLIUIIBI COBpeMEHHbIE HH()OPMALIMOHHBIE TEXHOJIOTHH
paboThI COBpEMEHHBIX HH(POPMAIIMOHHBIX JUISL pelIeHus 3a1a4 npodeccuoHaNbHOMI
TEXHOJIOTHI U NCIIONIb30BaTh UX JUIS PEIICHUsl | AESITEeIbHOCTU

3a/1a4 npoQecCUOHANBHON IeATeIbHOCTH OIIK-9.3. Cnioco6eH ucnonb30BaTh HAaBBIKU

BJIQJICHUS] COBPEMEHHBIMHU
WHGOPMAIIMOHHBIMH TEXHOJOTHSIMH JIJIsI
peteHus 3a1a4 TpopecCHOHATHLHON
ACATCIIbHOCTHU

[TpodeccnonanpHbIC




1.4. Dranbl ¢gopMuUPOBAHUS KOMIIETEHIHI W CPeACTBA OLEHHMBAHUS
YPOBHS1 UX c)OPMHPOBAHHOCTH

Jranbl popMupoBanus komnerenuuii | KomnereHuuu KoHTpo/1bHO-011€eHOYHbIE
cpeacTBa / cnocod
OlleHMBAHUS

OIIK-9 YCTHBIN onpocC, TECTOBBIN
Tema 1. Undopmaruka, kak Hayka. KOHTPOJIb, BBINIOJIHEHUE
MIPAaKTUYECKUX 3aJaHUN

OIIK-9 VYcTHBIM onpoc, TECTOBBIN
Tewma 2. YcTpoilCTBO KOMIIBIOTEPA. KOHTPOJIb, BBIIIOJIHEHUE
NPAKTHYECKUX 3aJaHHi

OIIK-9 VYcTHBII 0npocC, TECTOBBIN
KOHTPOJIb, BBITIOJIHCHHE
MPAKTHYECKUX 3aJaHHi

Tema 3. TIporpammHOe obecrieueHue
KOMITBIOTEPOB.

OIIK-9 YcTHBIN onpoc, TECTOBBIN
Tema 4. KomnbroTepHble ceTH. KOHTPOJIb, BBITIOJTHEHUE
IIPAKTUYECKHX 33 laHUN

OIIK-9 [ToaroroBka MyJIbTUMEAUUHBIX
Tema 5. MynbTUMEUIHBIE TEXHOJIOIUH. IIPE3ECHTALINN, BBIITOJIHECHHE
IPAKTUYECKUX 3aJaHUN

OIIK-9 Y cTHBIN onpoc, TECTOBBIN

Tema 6. OcHOBBI HH(GOPMATMOHHOH
KOHTPOJIb, BBITTOJTHEHNE

0€30IMaCHOCTH. N
MPAKTHYCCKHUX 3aaHHI

Tekymas arrecranus OIIK-9 KontponbHas pabora

IIpome:kyTouHasi aTTecTanus OI1K-9 3auer

1.5. Onucanue nokasarese (pOPMHUPOBAHUS KOMIIETECHIMMT

Koa komnerenuun Pe3yabTaThl ¢(hOPMUPOBAHHOCTH

3HaTh COBpeMEHHbIE NH()OPMAIIMOHHBIE TEXHOIOTUU U TPOrpaMMHBIE
CPEICTBA, B TOM YHCJIE OTEYECTBEHHOTO MPOU3BO/ICTBA IPU PEIICHUN
3aJa4 NpoQeccuoHaIbHOM eI TeNbHOCTH Ha 6a30BOM YpOBHE,
COBpEMEHHbIE HH(OPMALIMOHHBIE TEXHOJIOTUN U MPOTPaMMHbIE
CPEICTBA, B TOM YHCJIE OTEYECTBEHHOI'O MPOU3BOICTBA IIPU PEILIEHUN
3a/1a4 MpodeccuOHAIbHOM 1eATeIbHOCTH Ha MPOJIBUHYTOM YPOBHE.
VYMeTb BBIOMpPATh COBpeMEHHbIE HH(POPMALIMOHHBIE TEXHOJIOTUU U
MIPOrpaMMHBIE CPE/ICTBA, B TOM YHCIIE OT€YECTBEHHOTO MTPOU3BOJICTBA
IIPU pPELIeHNnH 33134 NPo(hecCHOHAIBHON AeITeIbHOCTH Ha 0a30BOM
YpOBHE, BBIOUPATh COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTHH U
IIPOrpaMMHBIE CPEICTBA, B TOM YHMCIIE OTEYECTBEHHOIO ITPOU3BOJICTBA
MIpH pelIeHUH 3a]1a4 MpodeccnoHaNbHOM 1eATeIbHOCTH Ha
IIPOJBUHYTOM YPOBHE.

Brnaners HaBbIKaMu IPUMEHEHHUSI COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTHI U TPOrPaMMHBIX CPEJICTB, B TOM YHUCIIE OTEYECTBEHHOTO
IIPOU3BOJICTBA, IIPU PELICHUH 33434 NPo(hecCHOHAIBHON
JesITeIbHOCTH Ha 0230BOM YPOBHE, HAaBBIKAMH ITPUMEHEHHS
COBPEMEHHBIX MH()POPMAIIMOHHBIX TEXHOJIOTUI U IPOrPAMMHBIX
CPEICTB, B TOM YHCJIE OTEYECTBEHHOTO POU3BOACTBA, IIPU PELICHNUN
3aJa4 IpoQecCuOHAIbHOMN IeTEIbHOCTH Ha IIPOJIBUHYTOM YPOBHE.

OIIK-9. Cniocoben
MOHUMATb TTPUHIIUITHI
paboThl COBPEMEHHBIX
UH(OPMAIIMOHHBIX
TEXHOJOTHI 1
MCTIONb30BATh UX IS
peIIeHus 3a1a9
npodeccCHoHaNBHOM
JIESITSIIBHOCTH




1.6. Kpurepuu oOuneHMBAHUS KOMIIETEHIIUI

¢popmupoBanus

Ha Ppa3HbIX I3Tamnmax HX

Bua yueOHoii padoThl

KognuecTBo
0aJ1710B

(0100

0-300

390

VY cTHBIC OTBETHI Ha CCMHHAPCKUX 3aHATHUAX

BrimonHenue u 3anmra NpakTHIecKuX / 1adopaTopHBIX paboT 60

30

CamocrosTenbHas pabora

30

60

Wubie Buab1 yueOHOM paboThl (MOArOTOBKA MPE3eHTAaLINH, 10
HanucaHue pedepara, perieHue 3a1ad u ap.)

10

Bcero

100

HaxonureabHasa cucreMa oneHuBanud mo 100-0aibH0M mKaJje

YerpipexOanibHas
cUcTeMAa OlleHUBAHMS
IK3aMeHa

100-0amnbHAR
IKaJ1a

BykBeHHas mikaja, coorBercTByIomas 100-
0aJJbLHON mIKae

Cucrema
OLICHUBAHUSA
3ayera

OTian4YHO

90-100

A — OTJIMYHO — TEOPETUUECKOE COMICPIKAHKE
Kypca OCBOCHO TIOJTHOCTHI0, 6€3 TIPoOeToB;
HEOOXOTUMbIC MPAKTHYCCKUE HABBIKH PAOOTHI
C OCBOCHHBIM MaTepHaIOM COPMUPOBAHBI;
BCE MPEAYCMOTPEHHBIEC POrPaMMOii
00yd4eHust yueOHbIC 3aaHusI BBIOIHEHDI,
Ka4yeCTBO HUX BELIIIOJIHEHHS OLIEHEHO YUCIOM
0ayuIoB, OJIM3KAM K MAaKCUMAITBHOMY

Xopouio

83-89

B — oueHB XOPOLIO — TEOPETHYECKOES
CoZIepKaHue Kypca OCBOCHO MOJHOCTEIO, 0e3
po6esIoB; HeOOXOJUMBbIE TPAKTUIECKHE
HaBbIKHU pa60T1>1 C OCBOCHHBIM MaTe€puajioM B
OCHOBHOM C(hOPMHPOBAHBI; BCE
MIPEIyCMOTPEHHBIE TPOrpaMMoN 00ydIeHUs
y‘-Ie6HI)Ie 3alaHus BBIIIOJTHCHBI, KAUCCTBO
BBITIOJTHEHHS OOJIBIINHCTBA M3 HUX OLICHEHO
YHCJIOM 0aJIJIOB, OJIM3KUM K MaKCHMaJIbHOMY

Xopouio

75-82

C — XOpOIIIo — TEOPETHIECKOE COICPIKaHHE
Kypca OCBOCHO MOJTHOCTBIO; HEKOTOPEIC
MPaKTUYECKHE HABBIKK PabOTHI C OCBOSHHBIM
MaTepUajioM C(OPMHPOBAHBI HETOCTATOYHO;
BCE MPEyCMOTPEHHbIE IPOTrPaMMOii
00y4eHus yaeOHbIC 3a/JaHUS BBIIOJHEHBI,
Ka4€eCTBO BBLITIOJIHEHUS HH OJHOTO U3 HUX HE
OLIEHEHO MUHMMAJILHBIM YKCJIOM 0alioB,
HEKOTOPBIC BUIBI 33JJAHUH BBITIOJIHEHBI C
oIOKaMu

Y 10BIETBOPUTEIILHO

63-74

D — y1oBneTBOPUTENEHO — TEOPETHYECKOE
COJIep’KaHNE Kypca OCBOCHO YaCTUYHO, HO
po0OesTbl He HOCAT CYIECTBEHHOTO
XapakxTepa; He0OX0JMMbIe TIPAKTHIECKHE
HaBBIKH Pa0OTHI C OCBOEHHBIM MaTepHajioM B
OCHOBHOM c(hOPMHPOBAHBEL; OOJIBIIMHCTBO
MPEeyCMOTPEHHBIX ITPOTPaMMOi 00ydeHNs
y4eOHBIX 3a/laHUH BBITIOJIHEHO, HEKOTOPBIC 13
BBITIOJTHEHHBIX 33JaHNH COAep)KaT OMIHOKH

Y 10BIETBOPUTEIIBHO

50-62

E — nocpencTBeHHO — TeopeTHUECKOE
COJIepKaHue Kypca OCBOCHO YaCTHYHO;
HEKOTOPBIE MPAKTUYECKUE HABBIKK PA0OTHI HE
c(OpMHUPOBAHBI, MHOTHE MTPEAYCMOTPECHHbIC
y4eOHOU MporpaMMoii 00ydeHust yaeOHbIe

3aureHo




3aJaHus He BBIIIOJIHEHB! IN00 Ka4eCTBO
BBIITOJTHEHHBIX HEKOTOPBIX U3 HUX OLICHCHO
YUCJIOM 0aJUIOB, OJIM3KMM K MUHHMAJILHOMY

HeynosneTBopuTensHO 21-49 FX — Hey10BIETBOPHUTEILHO — TEOPETUIECKOE
COJICpKaHNE Kypca OCBOCHO JaCTHIHO;
HEOOXOTMMBIE TIPAKTHYECKIE HABBIKH PaOOTHI
C OCBOCHHBIM MaTEpHaJIOM HE
c(hOpMHUPOBAHEL;, OOIBIIITHCTBO
MIPEIyCMOTPEHHBIX Ya9eOHO MporpaMMoit
00y4eHus y4eOHbIX 3aJJaHNI HE BBINOJIHEHO
100 KauecTBO UX BHIIIOJIHEHUS OLIEHEHO
YHCIIOM OaNJIoB, OJIM3KUM K MUHUMAJIBHOMY;
NP JOTIOJHUTEIBHO CAaMOCTOSATEIbHOM
paboTe HaJl MaTepHaIoM Kypca BO3MOXKHO
MOBBIIIEHHNE KaU4€CTBA BBITOJIHEHUS yIeOHBIX
3aJaHuN

He 3auteno

HeynosneTBopuTensHO 0-20 F — HEyOBIETBOPUTENEHO — TEOPETHIECKOE
coziepKaHue Kypca He OCBOCHO;
HE0OXOAMMBIE IPAKTHYESCKIE HaBBIKK PAOOTHI
He c)opMUPOBaHEL; BCE BBINOJIHCHHBIC
y4eOHbIe 3aJaHus COJepPKAT TPYOBIe OMINOKY;
JOIIOTHUTENbHAs caMOCTOsATeNbHas paboTa
HaJl MaTepHajIoM Kypca He IPUBEIET K
KaKOMY-JTH0O0 3HaYMMOMY TIOBBIICHHIO
KauyecTBa BBIIIOJIHEHHUS YUEOHBIX 3aaHUM

2. KOHTPOJIBHO-OIHEHOYHBIE CPEACTBA

2.1. OueHo4YHbIE CPEACTBA TEKYIEro KOHTPOJIsA (TUIIOBbIE)
Bonpocsl 17151 yCTHOTO onpoca:
1. B d4em 3akit04arOTCs OCHOBHbIE TPEOOBAHMSI TEXHHKU OE30MACHOCTH NpU
BBITIOJTHEHUHU JTA00PATOPHBIX paboT?
HazoBuTe OCHOBHBIE TEXHUYECKHUE CPEACTBA MEPCOHATBHOTO KOMIIbIOTEpa?
YKaxxute nopsa0K BKIFOUEHHS U BBIKIIOUEHUS YCTPOKMCTB KOMIIbIOTEPA?
Kakune tunsl knaBuatyp Bel 3Haere?
Yto Takoe QWERTY ?
VYcerpoiictBo kinaBuatypsl IBM-coBMECTUMBIX KOMIIBIOTEPOB?
VYKaxuTe Ha3HAYEHHE OCHOBHBIX KJIABHUI KJIABUATypbl IEPCOHAIBHBIX
KOMITbIOTEPOB?
8. Kaxum oOpazom ocyriecTBisieTcs: paboTa ¢ KHPWUIUIEH B KOMITbIOTEpax?
9. Uro takoe cienoii Mmeton muchkMa? B uem coctouT npodeccruoHanbHas padorta
Ha KJIABUAType MEepCOHATBHOTO KOMIIbIoTEpa?
10. B kaxoii mociie1oBaTeNbHOCTH I0JKHA U3y4aThCs KJIABUATYypa MEePCOHAIBHOTO
KOMIIbIOTEpa?
11. Kak mepeilTu B pexuM pyccKoro (aHIJMUCKOro) mpudTa Ha KIaBHAType
KOMIIbIOTEpa?
12. Haznauenue nanenu 3aa4q?
13. Kak BbI3BaTh Ha 3KpaH TIJIABHOE CUCTEMHOE MEHI0? (OCHOBHBIE ITYHKTBI
[JIABHOT'O CUCTEMHOT'O MEHIO.
14. Kakoiif cMBICIT BIIOXEH B MOHSITUE MarKa?
15. KakoBo HazHaueHue nanku Moii koMIbroTep?
16. B dem 3akntouaercs HazHaueHue nanku Kop3una?
17. HazoBruTE OCHOBHBIE 2JIEMEHTHI OKHA IIPUIIOKEHMUS.

Nonkwd




18. Kakue BO3MOXHOCTH 110 ICHCTBHIO C OKHaMU Ha pabodem ctoiie Bol 3Haete?
19. HazoBuTte u3BectHbie Bam criocoObl 3amycka NpuiIoKeHUM.

20. Jlist yero ucnosb3yercs jeBas kinaBuiia Meimu? [IpaBas knapuma?

21. Kak MOHO co3/1aTh spJiblk Ha Pabodem ctose?

22. Yem oTiiMUaeTcs CrielUalibHOE MepeTaCKUBaHUE OT OOBIYHOTO?

23. YUto monumarot noj 6ypepom ooMena? KakoBo ero HaznaueHnue?

24. llosicaute oTiinuue koMan Beipesats u Konupoars.

25. C kako# 1enpto co3aana nporpamma IIpoBoanuk?

26. CKOIBKO CyIIeCTBYyeT cioco00B BXxoja B mporpammy [IpoBogHuK?

27. IlepeunicnuTe OCHOBHBIE 3JIEMEHTBI OKHA IIPOBO/IHHUK.

28. Jlns yero npegHa3HayeHa MeXNaHeabHas rpaHuua’?

29. Kakas wundopmanust BbBOAUTCE B CTpOKE COCTOSIHHSI — MPOTpaMMBbl
[IpoBogHUK?

30. Kakoii aneMeHT (haiiioBoil cCTeMbl HAXOIUTCS Ha JICBOU MaHen?

31. C noMomIbI0 KaKOro 3HaYKa MOKHO CBEPHYTH JlepeBo mamnok?

32. Jlns 4ero mpenHa3HayeHbl 3HaKU + U — MpU paboTe ¢ IepEeBOM Marok?

33. OnumuTe NopsAI0K CO3JaHUs HOBOM MAIKU.

34. Ilepeuncinure cnocoObl yaaieHus 0ObEKTOB.

35. OnumuTe NOpsAOK NeperuMeHoBaHusi oObekTa. Kakoe mocnenHee nenctBue
HAJI0 BBIIIOJIHUTH MPU OTNIEPALIMH IEPEUMEHOBAHUS (paiiia Uiy Nanku?

36. Ilepeuncnure cnocoObl KOMUPOBAHUS U TIEpEMENTEHUS] OOBEKTOB.

37.C xakou uenpto ucnonsdyerca knapuma CTRL mpu BelgeneHuM Tpymimbl
00BEKTOB?

38. C kakoil nenbto ucnonbzyerca knasuma SHIFT npu BelaeneHnn rpymibl
00BEKTOB?

39. llepeuncnure ¢Gopmbl MpeAcTaBieHUs HHGOPMALMM Ha TMPABOM TaHEeIu
IIpoBoHUKA.

40. B uem oTauuure ornepanuu KOnupoBaHus (METOIOM NepeTacKuBanusl) (aiiia Ha
JPYroi IUCK OT KONIMPOBAHUS B APYTYIO MMAIKY TO e AUCKa?

41. B ueM otrnuume mepemernieHus (aitiia Ha APYro AWCK OT MEPEMEIICHUs B
JIPYTYIO MANKy TO K€ TUcKa?

42. Kakue cuCTeMHBIE ONEPALMM MOKHO IPOBOJAUTH IIPU MCIOJb30BAaHUU IIPABOU
KHOTIKM MBIIIN?

43. Yto moHuMaeTcs moJ1 apxuBaiueit ¢haiision?

44. Kak BBIYUCIIUTH CTENICHb CKATHS?

45. Ilepeuncnure Ha3BaHU HauOoOJIEE MOMYJISIPHBIX APXUBATOPOB?

46. Ilepeuncnure TUIbl Gaiiia apxXuBoOB?

477. Kakoil apXyB Ha3bIBAIOT CAMOPACIIAKOBBIBAIOIIUMCS?

48. B Kakux cirydasx NpUMEHSIOT PaCIPENCIICHHbIE APXUBbI?

49. Onumure nipaBuia apxuBanuu (aitoB B daiin apxuBa?

50. Kakue BbI 3HaeTe criocoObl pacnakoBKy (haidioB U manok u3 ¢aiin apxusa?

51. Kak ycTaHOBUTB 3aLIUTy apXHuBa?

52. Kakue npunoxxenns Windows sIBJISIFOTCSI CTAaHIAPTHBIMU?

53. Kakum 00pa3om 3amycKaroTCsl CTaHIaPTHBIE TPUIIOKEHUS?

54. B 4em coCTOUT pa3inyre MKy OObIYHBIM U HHKEHEPHBIM KaJIbKYISITOPOM?
55. Yrto HyXHO cenarb, 4ToObl B BIIOKHOTE aBTOMaTUYECKH BCTaBIISLIaCh TEKYIAs
nara?



56. Kak Mo>xHO mepemMecTuTh parmMeHT ogHoro gokymenra WordPad B apyroii?
57. Kakum 00pa3oM MOXHO HAMUTH HEOOXOAUMBIN (parMeHT TEKCTa B IOKYMEHTE
Y 3aMEHUTH €T0 Ha JIPyroit?

58. Kak MoxxHO 0ThopMaTUpoBaTh ab3all ¢ TOMOIIBIO TOPU3OHTAIBHON JTMHEHKN?
59. KakoBbl oTiinuus TekctoBoro nporeccopa WordPad ot TekcToBoro pegakropa
biokHoT?

60. Kakue BupI rpadueckux peakTopoB Bbl 3HAaeTE?

61. Yro Takoe nukcens?

62. Jlns yero ciyxut [lTanmutpa nncrpymenToB? LBeToBas naimrpa? Kak BrI3BaTh
UX Ha ’KpaH win yopaTh ¢ skpaHa? Kak BKIIOYUTH B pUCYHOK TekcT? Kak 3amath
mpudT?

63. Kak HapucoBaTh KpuBYyto JHHHUIO? [IpsmMyto nuHUIO?

64. Kakue (purypbsl MOKHO HApUCOBATH C MOMOIIbIO HHCTPYMEHTOB?

65. OnumuTe ABa criocoda BbIAENEeHU (parMeHTa pUCyHKA.

66. UTO MOKHO JieNiaTh C BBIJCICHHBIM (hparMeHToOM?

67. Kak OTKOppEKTUPOBATh MEJIKUE ACTAIN PUCYHKA?

68. B KakoM ciy4ae MOKHO OTMEHMTb BBIIIOJIHEHHOE JeHCTBHE?

69. Kak OTMEHUTH HE3aBEPIIEHHOE NEHCTBUE?

70. ITouemy okHo Paint Hy’)kHO pacnaxuBaTh Ha BECh SKpaH?

71. Yro takoe ¢opmarupoBanue? Kak 3amyckaercss mporpamma (opMaTrpOBaHHS
nucka?

72. Yto Takoe npoBepka nucka? Kak 3amyckaercs nporpamma npoBEPKH TUCKa?

73. YUro Takoe nedpparmentaimsa’? Kak 3amyckaercss mporpamma AedparMeHTanuu
nucka?

74. KakoBbl yTH MPOHUKHOBEHUSI BUPYCOB B KOMITBIOTEP U MPU3HAKU 3apaKEHUS
KOMITBIOTEPA BUPYCOM?

75. KakoBbl criocoObl 00HApYKEHHSI BUPYCOB U aHTUBUPYCHOM MPOPUITAKTUKH?
76. Ilepeuncinte OCHOBHBIE MEPHI 110 3aIUTE OT KOMIIBIOTEPHBIX BUPYCOB.

77. OnuimTe Ha3HAYEHNE aHTUBUPYCHBIX IPOIPAMM PA3JIMYHBIX THIIOB.

78. Ha3oBuTe nmpuMepsl COBPEMEHHBIX aHTUBUPYCHBIX MPOrpaMM M ONHUILUTE HX
OCOOEHHOCTH.

79. Urto Takoe haiaoBbiii MeHEKEP?

80. Onummmte unTepderic Total Commander.

81. Kak BbII€NUTh HECKOIBKO (haliIOB, paCIONIOKEHHBIX HE PSIIOM APYT C IPYrom?
82. Kakum 00pa3oM MOKHO BBIJICTUTD OIpeeieHHbIE TUTIBI (haiiioB?

83. Kakas koMaHa 1o3BOJISIET BBIAECINTH BCE U CHITH BBIACICHUC?

84. B KakoM penakTope OTKPBIBAETCS TEKCTOBBIM JOKYMEHT IO YMOJYAHUIO MPH
pelaKTUPOBAaHUU TEKCTOBOTO (paiina?

85. Kak coznmats sipibik miis paiina? Kakoe y Hero pacmmpeHue?

86. Kak M0xHO OBICTpO MepenMeHoBaTh (paiin?

87. Kak ynanuts Qaitn, munys Kop3uny?

88. Kakue nBa cnocoba konmupoBaHus cymiecTByoT? Kakue KOMaHbl MO3BOJISIOT
3TO CHENaTh?

89. Kakas koMaHJa OCYLIECTBIISIET ONEPALIUIO IEPEMEILEHUS?

90. Kak M0O>XHO €c0371aTh apXMBbI U UX PACIAKOBAThH?

91. Kak MoHO pa30uTh (aiist u coopaTh €ro BOeAMHO?

92. Yto takoe MS WORD?



93. Kak 3anyctuts MS WORD?

94. 13 kakux 31eMeHTOB cOcTOUT OKHO MS WORD?

95. Kak 3akpbiTh 0kHO MS WORD?

96. Kakoe cTangapTHOE Ha3BaHUE UMEET OKHO IOKYMEHTa?

97. Kakoil cTangapTHBIN BUJ UMEET TEKCTOBBIN Kypcop?

98. Kak MUHUMHU3HUPOBATH OKHO JTOKYMEHTa?

99. Kakum 00pa3oM MOXKHO OTKA3aThCS OT TOJBKO YTO BHECEHHBIX U3MEHEHUN?
100. Kak oTo6pa3uth (CKpbHITh) MaHEIN HHCTPYMEHTOB?

101. Kakue cymuiecTByroT criocoObl 0TOOpaKeHUsI TOKYMEHTa Ha SKpaHe?

102. Kak co3nath HOBBIM ab3all B TEKCTOBOM JJOKYMEHTE?

103. Kakue cynecTByIOT aHEIu HHCTPYMEHTOB?

104. Kakoe Ha3Ha4YeHHE MACIITA0OHBIX JTUHEEK?

105. Kak 3akpbiTh 0kHO MS WORD?

106. Kak co3aaTh HOBBIN TEKCTOBBIN TOKYMEHT?

107. Kak OTKpBITh TOKYMEHT, YK€ COXpPAHEHHBIN paHee?

108. Kak coxpaHuTh CO3/1aHHBIN IOKYMEHT Ha AUCKE?

109. Kak u kakue napaMeTpbl MOKHO YCTAaHOBHUTB JIJISI CTPAHUIIBI?

110. Kak onpeneauTs KOJUYECTBO CIIOB, CHMBOJIOB, a03aIleB B JIOKyMeHTe?

111. Kak BeinenuTh ab3ai?

112. Kax BbLICIUTH NPEIIOKEHHUE?

113. Kak nepemMecTuTh parMeHT TekcTa?

114. Kak ckonupoBaTh ()parMeHT B 3aIaHHOE MECTO TEKCTa?

115. Kak OTMEHUTH HEBEPHOE AeCTBUE?

116. Kak BbIAEIIUTH BECH TEKCT?

117. Kak mpou3BecTH BBbIpaBHMUBAaHUE (parMeHTa TEKCTa OTHOCUTEIBHO
CTpaHuLbI?

118. Kak ynanuts ¢pparMeHT u3 Tekcra?

119. Kakas pa3Huiia Mexay KOMUPOBaHUEM, [TIEPEMEIICHUEM, IEPETACKUBAHUEM ?
120. Kak 3aMeHUTh (PparMeHT TEKCTa BO BCEM JOKyMEHTE?

121. Kakum oOpa3oM mpoBEepUTh MPaBUILHOCTh HAOPAHHOTO TeKCTa?

122. Kak u3MeHUTh pa3Mep CUMBOJIOB B OJIHOM CJIOBE?

123. Kakue cymiectBytoT 3 pexTsl anumaruu mpudra’?

124. KakuMm oOpa3zoM (pparMeHT TeKCTa 3aJuTh [IBETHBIM (JOHOM?

125. Kak 3angath B ab3atie »KUpHbIH mpudT?

126. KakumMu KHOMKaMU MOJIB3YIOTCS ISl YMEHbIICHUs (YBEJIMYEHUs) OTCTyMa?
[Ipu paboTe ¢ yeM ATO UCTIONB3YETCs?

127. Yto Takoe OyKBHIIa, KaK €10 BOCIIOJIb30BATHCA?

128. YUto Takoe MapKHUpOBAHHBIN CIIMCOK?

129. Kak n3MEHUTh MEKCUMBOJIbHBIN UHTEPBAJ B CI0BE?

130. Kak ycTraHOBUTH OTCTYH TME€pBOM CTpokH ab3alla Ha OIpeneieHHOoe
paccrosiHue?

131. KakuM 00pa3oM MOXKHO U3MEHHTH MEXKTYCTPOUHBIM MHTEPBA B OTACIHHOM
ab3ane?

132. Kak ObICTpO HATH BCE BXOXKACHUS OMPECIIEHHOTO CJIOBA B TEKCT?

133. Kakum 00pa3oM MOKHO MOAHATH (OMYCTUTh) CUMBOJI (CJIOBO) OTHOCUTEIIHHO
0a30Boit TMHUN?

134. Kak u3MeHUTh UHTEPBAJ MEX1y ab3amamu?



135. Kak co3naTh HyMEpOBaHHBIN CIIMCOK?

136. Kak n3mMeHuTh 1IBET CUMBOJIA?

137. KakuM 00pa3oM MOXHO H3MEHUTh 3HAYOK MapKepa MpHU HUCIOJIb30BaHUU
MapKUpPOBaHHOTO CITACKa?

138. Kakum o0pa3om ucnpaBUTh HEBEPHO HAOPaHHBIN CUMBOJI B TeKCTE?

139. Kak coxpaHUTh CO31aHHBINA JOKYMEHT?

140. YeM oTiMyaeTcs MHOTOYPOBHEBBIM CIHCOK OT MApKHPOBAHHOIO WJIU
HYMEPOBAHHOI'O CITUCKOB?

141. Kakum 006pa3oM MOKHO MOCMOTPETh, Kak OyAeT BBHIMJISAETh JOKYMEHT Mpu
pacrieuatke?

142. Kak pa30uTh TEKCT HA IBE KOJOHKHU?

143. Kak BCTaBUTh B TEKCT pUMEUYaHue?

144. Kakue naHHbIe MOKHO aBTOMAaTUYECKH BCTABIIATH B KOJIOHTUTY?

145. Yto Takoe 3aknaaka?

146. Kak u3aMeHuTh popmMaT HyMepaluu CTpaHuIl?

147. KakuM 00pa3oM MOKHO TIEPEUTH OT BEPXHEro KOJOHTUTYJIA K HIDKHEMY (KJTU
Hao00poT)?

148. Kak BCTaBUTh B TEKCT CHOCKY?

149. Kakue cyiiecTByrOT BUIbl CHOCOK? B uem paznuumne?

150. Kak pa3outh (hparMeHT TeKCTa Ha TPU KOJIOHKU?

151. Kak ycTaHOBHUTH pa3/IMYHbIE KOJOHTUTYJbI Ui TUTYJIBHOW CTpAaHMIBI WU
MOCIIETYIOIINX ?

152. I'ie BHOCUTCS aBTOp IOKYMEHTA?

153. Kak BCTaBUTh KOJIOHTUTYJ?

154. Kak ocyniecTBUTh IEPEXO] MEKIY 3aKJIAIKAMU B TEKCTE?

155. Kakum 00pa3oM YCTaHOBUTH pa3MYHbIC MapaMeTphbl ISl HECKOJIbKHUX
CTPaHHMI] OAHOTO U TOTO XK€ TOKyMeHTa?

156. Kak pa3douth TOKyMEHT Ha pa3zeiibl?

157. Kak BCTaBUTh HyMEpPAIUIO CTPAHHUIL?

158. Kak co3aaTh B HOBOM pa3jielie KOJIOHTUTYJI, TAKOM ke, KaK B MPEAbIAYIIEM?
159. Ins yero npegHa3HaueHa NaHeIb MHCTPYMEHTOB PucoBanue?

160. Kakue 00beKThl MOTYT OBITh B JOKyMEHTE?

161. Yrto Takoe o6bexkT WordArt?

162. Kakue neicTBUsI MOKHO MPOU3BOAUTH C TpapuiyecKuMu 0ObeKTaMu?

163. Kakue cyiecTByroT crnocoObl 00TekaHus rpaduyeckux 0ObeKTOB TEKCTOM?
164. YUTo MOKHO BCTaBUTH B JIOKYMEHT KOMaH 101 BcTaBuTh?

165. Kakue neiicTBust MOKHO IPOU3BOJIUTH C aBTO(UTypaMu?

166. KakuMm 00pazoM MO>KHO ITpou3BecTd (hOpMaTUPOBAHUE HAMTUCH?

167. Kak nzo0paxeHue sKkpaHa IEPEHECTH B TEKCT B BUJIE Irpaduueckoro oobexra?
168. Kak BctaBuTh KapTUHKY 13 ranepen koyueknuu ClipGallary?

169. Kak n3MeHUTh pazmMepbl 00beKTa?

170. Kak oOBecTH CTpaHHUIly Xy/10°KECTBEHHON paMKOii?

171. Kak co3nate aHuManmoHHbIH 3¢ ekt co mpudrtom?

172. Yto takoe aBTOPUTYPHI?

173. Kak BcTaBUTh HAAMUCH?

174. Kakum  00pa3oM U3MEHSIETCS MOPSAOK  B3aUMHOTO  PAaCIOJIOKEHUS
rpaduyecKux 00OBHEKTOB?



175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kakue Tunel IMHUNA €CTh B MHCTPYMEHTE prcoBaHus JIMHUMN?

Kakue ecth mapameTpsl HAaCTPOUKHU IpadudecKux 00BEKTOB (M300pakeHus)?
Kakwue cyiiectBytoT kaTeropuu aBropuryp?

Kak Bbienuth rpaguueckuii 00beKT, y1anuTh?

Kak u3mMeHuTsh cnocod o0TeKkaHus 00beKTa TEKCTOM?

Kak u3mMeHuTs cnoco6 3anuBKU aBTOPUTYPHI?

Kak ucnpaButh TekcT B 00bekTe WordArt?

Kakum 06pa3oM MOKHO MpUAATh 0ObEMHBIN BUT O0BEKTY?

Kak 3arpy3uth puCyHOK B BHUJIE 3aJIUBKU aBTO(QUTYPHI?

Yro Takoe Tabauna’?

Kak BcTaBUTH CTpOKY B TaOUIly?

Kak 3ameHuTh mpuT TEKCTA B OTACIBHON siueiike?

Kakum 00pa3oM MOKHO IepeMeniaThes o Tadauie?

Kak no6aButh TabauIly B TEKCT?

Kak ynopsiouuTs cTpoku B TaOJIMIIE 10 HEKOTOPOMY MPU3HAKY ?

Kak 00betuHUTh siUeliku B TaOIULIE B OJIHY?

Kak u3MeHHUTH pacIiosokKeHue rpaHull sueeK?

Kak co3znate Tabnuiy MeTo oM peodpa3oBaHusl TEKCTa B TaOIUILy?

Kak BBIpOBHSTH JaHHBIEC B STYEHKE?

KakoBo HazHaueHue naHenu TaOnuibl U TPaHULBI?

MO>kKHO 11 BCTaBJISATh PUCYHKH B STUEUKH TaOJINLIBI?

N3 KakuX 3JIEMEHTOB COCTOUT Ta0IMIa?

Yro Takoe 3aKkiazaKa, ec Ha3HaueHue?

Kak co3nats Tabnuiry ¢ moMoristo komasibl Hapucosats Tabnuiry?

Kak n3menutsb mpuny cronodua (Bce crnocoObl)?

Kakue ocHOBHbBIE (DYHKIIMM MOXHO MCIOJIb30BATh MpHU pacuerax B Word?
Kakue criocoOs1 mpeobpazoBanus TaOIUIL CYIIECTBYIOT?

Kaxk npousBecTu 3aJIMBKY STUEHKU?

Kakum 00pa3oM MOXHO HUCHOJB30BaTh JIaHHBIE W3 OJHOM TaOJIULbI MpH

MPOBEJCHUN PACUETOB B IPyTron?

204.
205.
206.
207.
208.
209.
210.
211.
212.
213.

Kakum 06pazom MokHO ITpeoOpa3oBaTh TaOIHILY B TEKCT?

Kak BBOJISITCS TaHHBIE B SIUCHKY?

Kak 3agaTh KOJTUYECTBO CTPOK U CTOJIOIOB B TaOIMIIE?

Kaxk yganuts cTosden u3 Tabiuiibi?

Kakum 00pa3oM MOXKHO pa3liefuTh SYCUKY B TaOIHUIE HA HECKOJIBKO?

Kakue Tumel quarpamMm BbI 3HaeTe?

Kak BCTaBHTh B TEKCT MaTeMaTHIECKYIO (hopmyiry?

Kak BCTaBHTH B TEKCT AMArpaMMy JJIs 3aIaHHON TaOJIHIIbI?

Kak BbI3BaTh Mactepa nuarpamm?

Kak oTkpwITh OKHO pemakTopa (OopMys, YTOOBI OTPEAAKTUPOBATH TOTOBYIO

popmyiy?

214.
215.
216.

Kak BctaBuTh B hopMyity 1m1absioH a1podu uiu paaukana?
Kakum 00pa3oM MOKHO U3MEHUTH LBET Psiia TaHHBIX?
[Ipy wu3MeHeHWW MaHHBIX B TaONWIE, TIO KOTOPOW ObUTA TOCTPOCHA

AuarpaMmma, iBMCHHUTCA JIM CaMa z[HarpaMMa?

217.
218.

Kak u3mMeHuTh pa3mepbl AuarpaMmal?
Kak ynanuts quarpamMmmy?



219. MOXHO 11 U KaK U3MEHUTH (hOH 00JIACTH MOCTPOEHHUS TUarpaMMbl?
220. U3 xakux objacTei COCTOUT Auarpamma’

221. Kak BcTaBuUTh B (hopMyJTy IIa0JIOH CYMMBI UJIH TIPOU3BEACHUS psija’?
222. Kakum 00pa3oM MOKHO U3MEHUTh pa3Mepbl CO3JJaHHOM (hOPMYIIbI?
223. Yto Takoe nerenaa? Kakue neicTBUs € JIET€HA0M MOXHO MTPOU3BOINUTH?
224. YTto Takoe moje B TEKCTOBOM JOKYMEHTE?

225. Kakue TUIbI OJIEH CYIIECTBYIOT?

226. Yto Takoe KOJ U 3HAYCHHE MOJEH?

227. Kak BCTaBUTh B JOKYMEHT 1oJjie?

228. Kak nepexiovaroT Ko U 3HaUeHHUE 10?7

229. Kak OOHOBJSIOTCS 3HAUEHUS MOJIEH?

230. Yro Takoe nonst popmbl? Kakue cymecTByOT Tpu 1odist GopMbI?

231. Kakue J0KyMEHTBI Ha3bIBaIOT 11a0JI0HAMHU?

232. C kakuM pacuimpeHueM coxpansaroTcs madaonsl B WORD?

233. Kakumu crioco6aMu MOXKHO CO371aTh COOCTBEHHBIN 1Ta0I0H?

234. Yto 03Ha4aeT TEPMUH «AJEKTPOHHAs: hopMar?

235. Kak HacTpouTh mapameTphl MOJIeH AIEKTPOHHON hOopMbI?

236. {5 yero 3aIuinarT CO3/IaHHbIC dJIEKTPOHHBIC (POpMBI?

237. Kak 3altuTuTh 3JIEeKTPOHHYIO (hopmy?

238. Kak BHECTH U3MEHEHHS B CYIIECTBYIOIIYIO 3JIEKTPOHHYIO (hopMy?

239. Yto takoe ctuiii (hopMaTUPOBAHUS?

240. Kak nepeiitu B pexxum oToOpaxeHus 1okymeHTa Ctpykrypa?

241. Yo Takoe 3arojioBOK U €ro ypoBeHb?

242. Kak nepemMecTuTh a0d3al] TEKCTa B PEXKUME CTPYKTYPbI?

243. Kak "'3MEHUTh YPOBEHb 3aroJ0BKa?

244. HazHaueHne cXeMbl JOKyYMEHTA?

245. Kak o0ecreyuTh aBTOMaTHYECKOE MOCTPOCHUE OTJIABIICHUS?

246. Kak BCTaBUTh B JOKYMEHT OIJIaBjieHue?

247. YTO HyHO AJIsl aBTOMAaTUYECKOT0 TOCTPOCHUS CITUCKA WILTFOCTPALAiA?
248. Kak 106aBUTh B JOKYMEHT CITUCOK MILTIOCTPAIUii?

249. Yto Takoe NpeAMETHBIN yKa3aTeslb U KaK OH BCTABIISIETCS B IOKYMEHT?
250. Kak mepemeniaThcsi Mo OOJIBIIOMY TEKCTY C TOMOIIBIO OTJIABIICHUSI, CITUCKA
WUTFOCTPAIlUMA U MPEIMETHOTO yKa3aTes?

251. Kakue 1oKyMEeHThI HEOOXOAUMBI JIJIsl TIpOIIecca CAUSHUS?

252. B xakoM BHJ€ OOJDKEH OBITH MOJATOTOBJIEH UCTOYHHUK JAHHBIX I CIUSHUA?
Yro sBisieTcs MOJSMH U 3aIMUCSIMUA B UICTOYHHMKE JTAHHBIX ?

253. B Kakoil MOMEHT MOKHO pacCTaBUTH IOJIS CIAUSHHUS?

254. Kak BBINOJHAIOTCS PUIBTpALUs U COPTUPOBKA?

255. Kak omnpenenuTs KOJIMYECTBO IMOJYYEHHBIX B PE3yNbTaTe CIHSHUSA
JIOKYMEHTOB, HE BBIMIOJIHSISI CAaMO CIIUsIHUE?

256. Kyna MOeT BBINOJTHATHCS CAUSHUAE (IPOCMOTP BCEX 3amuceit)?

257. Kakue amemenTsl Word MOKHO HaCTPOUTH?

258. Kak HacTpouTh aHenb OBICTPOTrO J0CTyIa?

259. MOXHO 11 HACTPOUTH BKJIAJIKU?

260. Kak BOCCTaHOBUTbH HACTPOMKH 110 YMOJTUAHUIO?

261. MoxHO JT1 pa3MeCTUTh Ha MaHeIu OBICTPOTO JOCTYIMa KHOMKU CTUICH?
262. Kak co3natorcsi MaKpochl?



263. Kak Ha3HAYUTh Makpocy: ObICTpOE COUETaHHE KJIABMII, KHOIKY Ha TMaHEIH
ObICcTpOro nocTymna’?
264. 'me MOXKHO COXpaHATh MakpocChl? Pa3nuuus B MX JTOCTYIHOCTH IIPU Pa3HBIX
MECTaX COXPAHEHUSI.
265. Yto Takoe onudpoBka?
266. Kakue 3tanbl BKJIOYaeT B ce0s mporiecc onuppoBKU?
267. 3a4ueM Hy>XHbI [IPOrpaMMbl pacIlO3HaBaHUs TEKCTa?
268. Kak npoucxoauT pacro3HaBaHue TeKcTa?
269. Kakue nporpaMMbl pacio3HaHus TeKcTa Bbl 3HaeTe? Kaknumu noiab3oBanuch?
270. Kakoe paspenieHue SBISETCS ONTUMAIBHBIM Il CKAaHUPOBAHUSA TEKCTAa,
U300paxKeHMt?
271. Kak MOKHO OCYIIECTBUTH MPEABAPUTEIBHBIA IPOCMOTP TOJIBKO IEPBBIX IBYX
CTpaHUIl JOKYMEHTA B ONpe/IeIEHHOM MaciTabe oToopaxeHus?
272. Kak MOXHO BBIBECTH Ha II€4aTh 5 3K3EMIUIIPOB IEPBOW CTPAHMIIBI
JIOKyMEeHTa?
273. Kakas undopmarius 3a1a€tcsi B JMaI0roBoM okHe [lapamempul cmpanuywl?
274. Yto Takoe KOJIOHTHUTYI?
275. Kak co31aTh KOJOHTHUTYJIBI Ha IEPBOM CTpaHULE JOKYMEHTA OTIWYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPAHHUIL?
276. Kakast unpopmalyst MOKeT HaXOIUThCS B KOJIOHTUTYJIaX?
277. Kak HanieyaTaTph 4acTh JOKyMEHTa?
278. CnocoOnI 3anycka Excel. Ctpykrypa okna Excel.
279. Haznauenne kHonok CBepHyTh, BoccTaHoBHUTSH, 3aKkpbITh, PaciaxHyTh Ha BCe
OKHO. OTnnune KHONOK CBEPHYTH U 3aKPbITh.
280. Pabota ¢ aneMeHTaMu MEHIO: CIIOCOOBI IOCTYyMa K 3JIEMEHTaM TJIABHOTO MEHIO
U TOJAMEHI0. BHIbl 3arojloBKOB MeHIO. BbIXol W3 MeHI0 0€3 BBINOJTHEHUS
KOMaH/Ibl.
281. HaznaueHune mnaHeneil MHCTPYMEHTOB. Pa3mMelieHue naHeneldl Ha 5SKpaHe.
Brrouenue/oTkioueHue nanesneil. Kakue nanenu pekoMeHayercs oToopaxaTh Ha
JKpaHe.
282. Haznauenue ctpoku BBoAa Gpopmyi. Ee cocraBHbie yacTu.
283. Uto Takoe kuura B Excel? U3 uwero cocroutr xuura? Kak mepexirodarbcs
Mexay kauramu? CTpykTypa OKHa pabouell KHUTH.
284. Slpnblukd AUCTOB M paboTa C HUMH: TNEPEKIIOYEHUE MEXAY JHCTaMH,
no0aBieHue JHCTAa, yaajneHue JHCTAa, neperMEHOBaHUE JUCTAa,
nepeMenieHre/KONupOBaHUe JIUCTA. Y IPABICHUE BUAUMOCTBIO SIPJIBIYKOB JIUCTOB.
285. BBox B dAueiiky TekcTa. YUTO SBISIETCA TEKCTOBOM KOHCTAHTOM, KaKue
CUMBOJIBI MOYKHO HCIOJIb30BaTh Ipu ee Habope? K kakol rpaHune syeuku
MIPUKUMAETCS TEKCT?
286. BBog B siueliky uncia. Buabl 4dciiOBBIX KOHCTaHT. Kakue CHMMBOJIBI MOKHO
UCIIOJIB30BaTh NpH BBoAE uncia? K kakol rpaHuile sSiYeKu NPUKUMACTCS YUCIIO?
Kak uncio npeobpazoBath B TEKCT?
287. BBox B sueiiKy natbl M BpeMeHU. K KakoMy THIY JaHHBIX OTHOCSITCS 3TH
KOHCTAHTBI?
288. UTO mpOouCXOAMT, €CIIU MO IIUPUHE CTOIO1A HE BXOAT:

a) TeKCTOBBIC JaHHBIE?

0) uncna, n1aThl?



289. Beoa B sueiiky gopmynbl. C Kakoro cuMBosia HauunHaetcs gopmyna? Uro
oToOpakaercs mocie BBojaa (popmyiibl B siueiike? B crpoke hopmyi?

290. Beox B sueiiky ¢gopmynbl. C kakoro cumBosia HaunHaetcs: dopmyna? Urto
oToOpakaercs rnocie BBojaa (popmyiiel B siueiike? B cTpoke hopmyn?

291. Kakue 3Haku omepauuii ynorpebisitorcss B gopmynax? UTo MoxkeT OBITH
onepanom? HazHaueHue ckoOOK.

292. Anpec saueiiku, kak oH (opmupyerca? JlBa cmocoba BBoAa B (GopMyity
anpeca. [loHsiTHE OTHOCUTENBHOTO a/Ipeca.

293. Uro Takoe aOCOMIOTHBIM ajapec? deMm aOCONIOTHBIN afpec OTINYAeTCs OT
OTHOCUTEIBHOTO?

294. CMelaHHbIi aipec, €ro OTIMYHE OT OTHOCUTEIBHOro M abcosroTHOro. C
MTOMOIIBIO KaKOW KJIABHIIIA MOKHO OBICTPO M3MEHATH THUII afpeca B popmyie?

295. Kak BBINIOJIHAETCS CChUIKA Ha SYEHKY ApYroro jJucTa Tekyue kauru? Kakoi
BU/JI TPUHUMAET UJACHTUPUKATOP SUECHKHU TOCIIE BBITOJHEHUS CChUIKHU?

296. Kak BBINOJIHSIETCS CChUJIKA Ha SYEWKY APYroro jucra apyrod kHuru? Kakoi
BU/JI TPUHUMAET UICHTU(PUKATOP STUCUKH MOCIIE BBITIOJHEHUS CCHUIKHU?

297. IIpeumy1eCcTBO UCIOJIB30BAHMS UMEH sUeeK nepen aapecaMu. Kak nate nms
STYCHKe, UCTIONb3Ys CTPOKY hopMyn?

298. Kak natb ums siuerKe, UCIOJb3ys quajaoroBoe okHo «IIpucBoenne numeHm»?
299. Haznauenune Mactepa QyHKIUH.

300. CriocoObI BeI30Ba MacTepa pyHKIuUiA.

301. [Topsimok BBoAa (PyHKIIMM C UCIIOJIb30BaHUEM Mactepa.

302. Box aprymenToB (hyHKIMH. B kakux ciiydasx yaJoOHO BBOJUTH apTYMEHTHI C
KJIABHATYPBI, @ B KAKUX C UCTIOJIb30BAHUEM MBI ?

303. BBOJ BIOKEHHBIX (PYHKIUI U CIOXKHBIX (OPMYI.

304. PenaktupoBanue PyHKIUMA ¢ UCTIOJIb30BaHUEM MacTepa.

305. Beiienienue OOBEKTOB (SU€HKH, CTONOIA, CTPOKH, HWHTEpBaya, JIMCTA).
Briienenue HeCKOJIbKUX OOBEKTOB.

306. CriocoObI M13MEHEeHUsI UPUHBI ¢TOI011a? BBICOTHI CTpOKH?

307. Kak ckpbITh cTonOen/cTpoky? Kak packpbeITh CTOIOCIY/CTPOKY?

308. Kakumu crioco6amMu MOKHO BBITIOTHUTE (hOpMaTHpOBaHUE 00bEeKTa?

309. Kakne BO3MOXXHOCTH (opMaTupoBaHus TmpeaoctaBiser Bkimanka [lpudt
IUanoroBoro okHa Popmar s4enku?

310. Kakue  BO3MOXHOCTH  (OpMAaTUpPOBAHMS  MPEAOCTABISET  BKJIaJKa
BripaBHUBaHME?

311. Kakue Bo3MOXHOCTH (hOpMATUPOBAHUSI IPEJOCTABIISIET BKIaAKa [ paHuLibI?
312. Kakue BoO3MOXKXHOCTH (hOpMAaTUPOBAHUS TIPEAOCTABISAET BKiIaaKka Busa?

313. Kakue craHgapTHble YHCIOBbIE (opmMaThl NPETyCMOTPEHBI Ha BKIAJIKE
Yucno? Yem xapaktepusyercs Kaxablid popmat?

314. Korna ucrnonb3yercs moib3oBarenbekuil popmat? [lopsimok ero co3manus.
315. Ympasnsiomue CUMBOJIBI OJB30BaTENbCKOr0 (popMaTa AJisl Yucia, TeKCTa U
JIATHI.

316. Kak BeimosHsIeTCS KOnupoBanue ¢popmara’?

317. Haznauenue aBroopmarupoBanus. Kak oHO BbIOSTHSETCS?

318. Boamoxnoctn  koMaHael [IPABKA—OUYUMCTUTD npuMEHUTENBHO K
dbopmaram



319. CriocoObl BBIMOJIHEHUS omnepaiuu KonupoBaHusi. CrocoObl BBIMOJHEHUS
omnepanuu nepeMeneHus. YeM oTindaeTcsi KONUPOBAHUE OT MEPEMEIICHUS ?
320. KonmupoBanue/ mnepeMelieHue sueek, cojepxammux dopmynsl. Kak Biuser
aapecanus Ha KonupoBaHue? Ha nepeMenieHue?
321. Kak paboraer komanna MeHro Ouuctuth? UTO MPOMCXOAMT IMPU OUUCTKE
coliepkumoro? mpu ounctke (opmarta? npu ouncTke Bcero? Kakol komanze
COOTBETCTBYET HakaTue Ha kinasuiry Delete?
322. Komanzga Y 1anuTh NIpUMEHUTENBHO K CTONOILLY, CTPOKE, SYEHKE, NHTEPBaIY.
323. Komanga BcTaBuTh TpUMEHUTENBHO K CTOJIOITY, CTPOKE, sSUCiiKe, MHTEPBAITY.
Kyna BcraBnsiercst ctpoka/cronoer?
324. lnsa 4ero IIPUMEHSETCS KOMaHaa CrneuunanpHas BCTaBKa?
[TocnenoBaTeIbHOCTD €€ BHITOJTHEHMUS.
325. Kak BeInosiHseTcss konupoBanue ¢popmara? /[ uero oHo He0OX0UMO?
326. 3anonHeHne MHTEpBasia sueek c dopmynamu. Kak BiauseT aapecaunus B
(dopMyIie Ha 3anI0JIHEHUE?
327. 3anoNHEHUE UHTEPBAJIA YUCIIAMH C 3aJaHHBIM [IarOM.
328. 3anosHEeHUE UHTEpBAJIA:

O OJMHAKOBBIM TEKCTOM

O OJIMHAKOBBIMU YUCJIaMU

O OJMHAKOBBIMU JaTaMHU

O YHMCJIaMH C marom 1|

O JaTaMu ¢ 1marom 1?
329. Haznauenue ¢ynkuun ECJIMA. KonumuecTBo mapaMeTpoB U UX Ha3HAyYEHUE.
[Ipumepsr.
330. Crpykrypa ycnoBust pyukiuu ECJIN. Uto siBrsieTcsl 3HAUEHUEM YCIIOBUS ?
331. BeIlpakeHHsI OTHOLIEHHUS: OTIEPALINH, OTIEPAH/IbI, TPUMEPHI.
332. Jloruueckue onepanuu: Ha3BaHue, Ha3HauYeHUE napameTpoB. [Ipumepsl.
333. Kak BbIUKCIAIOTCSA 3HAUEHUS JJoTHueckux onepanuii? [Ipumepsl.
334. BrnoxeHHble ycnoBusi. BapuanTsel Binoxkenus. [Ipumepsl.
335. OtoOpakenue TekcToBbIx cooOmieHuit B pynknuu ECJIN. [Ipumepsi.
336. [logcyer KoauWyecTBa SYEEK BHYTPU JWANA30HA, YAOBJIETBOPSIOIINX
3aaHHOMY Kputepuro. [Ipumepsl.
337. CymmMmupoOBaHHUE A4YEEK, 3aJaHHBIX KputepueMm. [Ipumepsi.
338. Otauuue ycioBHOTO (hOpMATUPOBAHUS OT MPSMOTO.
339. Ilopsa0K BBINOJHEHHUS YCIOBHOTO (POpMATHPOBAHMUSI.
340. 3apanue ycnoBus. B yeM pazHuia npu GopMaTupoBaHUM MO 3HAYEHUIO OT 10
dbopmyine?
341. ®opmaTupoBaHue 1o 3HaYeHUI0. [Ipumep.
342. ®opmaTtupoBanue no dhopmyse. [ kKakol sUeku MHTEepBaJia 3aMuChIBACTCS
ycioBue? IlpaBwma GopMupoBaHus TUIA ajgpecanuu Ui SYEeK, YKA3aHHBIX B
dbopmyre.
343. Kak ¢opmupyeTcsi pe3ysibTar, €Cild B BBIICICHHOM IHUAMAa30HE OJHA WU
HECKOJIBKO SYEEK YIOBIETBOPSIOT HECKOJIBKUM YCIOBHUSAM?
344. PegaktupoBaHue YCIOBHOTO hopMarta.
345. Y nanenue yciaoBHBIX (OPMATOB.
346. [louck sYeek, UMEIONIUX YCIOBHBIN opMar.



347. OCHOBHBIE MOHSATHUS AUArpaMM: Ps/ibl JAHHBIX, KATETOPHUH, THII, JIEMEHTHI
JUarpaMm.

348. OcHoBHBIE MTpaBUiIa MOCTPOCHUS nuarpamm B cucteme Excel.

349. Co3znanue nuarpamMM ¢ UCIOJIb30BaHHEM MacTepa quarpaMmm.

350. Coznanue rpaduxoB ¢yHkuuit. Kakolt Tun amarpamMmbl HEOOXOIUMO
UCIOJIB30BATh JJIs MOCTPOEHUS IPpaPuKOB?

351. [locTpoeHue MOBEPXHOCTEA.

352. IlocTpoeHue ceueHnii MOBEPXHOCTEN.

353. PegaktupoBaHue AHarpaMM U UX 3JIEMEHTOB.

354. ®opmaTupoBaHUE UarpaMM U UX 3JIEMEHTOB.

355. ®opmMaTUpOBaHKUE TPEXMEPHBIX THATPAMM.

356. [loHaTre JIUHUM TPEH/a, OCHOBHBIC MMapaMeTpPbl JUHUU TPEHA, THUIbI JIMHUI
TpeHa

357. [locTpoeHUE TMHUU TPEHAA.

358. Annpokcumarusi TabJIMYHON 3aBUCUMOCTH C UCIIOJIb30BAaHUEM JIMHUM TPEHA.
359. IIporuo3upoBaHue ¢ UCMHOJIH30BAaHUEM JIMHUU TPEHAA.

360. @opmaTupoBaHUE U PEAAKTHPOBAHUE JIMHUU TPEHAA.

361. Jlns kakux 3a7a4 UCIIONIb3yeTCs M0100p napameTpa?

362. [lopsnok BBIMOIHEHUS TMoAOOpa TmapameTpa. 3alojHEHHE HIIEMEHTOB
nuanorooro okHa [logbop napamerpa.

363. 3agaHue MOrpeiHOCTA BBIYMCICHUM.

364. Penienne HEIMHEWHBIX YPaBHEHUN.

365. HazHaueHue noucka peiieHus.

366. BpinosiHeHNE TOUCKA PELICHMS.

367. Vcnonb30BaHUE CIIEHAPHUEB 1JI1 MHOTOBAPUAHTHBIX PACYETOB.

368. O0mas nocTaHOBKa 3a/Jad ONTUMHU3AMHU. BHIbl 3amady  ONTUMU3ALMM:
JIMHEHHAs, HeJIMHEHHAS.

369. Peuienue 3aa4 ONTUMU3AIUHU C UCIIOJIb30BAHUEM MTOMCKA PEIICHUSI.

370. Ins yero npennasHadeHo npuioxenue PowerPoint? Kak ero 3amyctuts?
371. Yro Takoe npe3eHtauusi? Yro Takoe criana’?

372. HazoBuTe crocoObl CO3aHMs ITPE3CHTAIUH.

373. Uto takoe mabdsion? Kakue cymiecTBytoT Bubl madiaonoB B PowerPoint?

374. Kakoe pacuupeHue uMeeT (aiii nmpe3eHTaiuu, mabdioH npe3eHTanuu?

375. O0bgacHUTE Ha3HaueHue PexruMa ciiaigoB.

376. Ha3zBaTh OCHOBHBIE XapaKTepUCTUKU PexxrMa copTHUpOBIIMKA CIA0B.

377. Kak BbINOJHUTH MOKa3 npe3eHTanuu? Ha3zpatk criocoObl okasa
MIpEe3CHTAIUH.

378. Uto Takoe aHuManusa?

379. Uto Takoe nepexon cnaiigoB? [IpumMepsl mepexoaa cnaiiios.

380. [TosicHUTE NOHATUE MYJIbTUMEIHA.

2.2. OueHO4YHBIE CPeCTBA /sl IPOMEKYTOYHOM aTTecTalum (3a4er)
Bonpocsl 1151 IpoBe/eHUs 3a4eTa

1. Tlonsarue undopmatuku. [Ipenmer u 3anaun nuHOOPMATUKH.

2. Hudopmaruzanus oluiecTBa 1 MeCTO MH(HOPMATUKHA B COBPEMEHHOM MHpE.

3. Tlonstue wuHbopManuu, €€ OCOOCHHOCTM M BHJABL. OKOHOMHYECKas
uH(pOpMalus, ee CBOICTBA, CTPYKTYypa.



4. HWcrtopus D9BM. [Tokonenus DBM. Pa3zButue nporpaMMHOTO 0O€CIIeUeHHUS.

5. Ipunuune! pon Heiimana. OcCOOEHHOCTH COBPEMEHHBIX KOMITBIOTEPOB.

6. Apxurektypa [I19BM. MarucrpaibHo-MoayabHbii npunnun. [lepudepuiinbie
Y BHYTPEHHHE YCTPOMCTBA, CX€Ma B3aUMOJICHCTBHSL.

7. PazButne komneroTepoB IBM PC. IlpuumHbl ycnexa nepcoHalbHbIX DBM.
[IpyHIMNT OTKPBITOW apXUTEKTypbl. OTpaHUYEHHOCTh 00JIACTH MPUMEHEHUS
nepcoHanbHbIX DBM.

8. Hasnauenue OCHOBHBIX ycTpoiicTB OBM: 1eHTpalbHOrO Mpoleccopa,
BHYTPEHHEU MAMSTH.

9. Knaccudpukamuss IOBM. OcHOBHBIE XapaKTEPUCTHKU BBIYUCIUTEIHHOU
TEXHUKHU.

10. Kimaccudukammsi mporpaMMHOTO 00€CTICUCHHSI.

11. Opranuzanus (aiaoBoil CUCTEMBI U OO0CIy)XKHMBaHUE (PANIOBON CTPYKTYpbI
IIEPCOHAIIBHOTO KOMITBIOTEPA.

12. BeiuuciauTenbHble CUCTEMBI, HA3HAYCHHE, KIIACCU(UKALIMS, apXUTEKTYypA.

13. Ha3naueHue nporpaMMHBIX CPEJICTB, UX KJIacCU(pUKAIINS, COCTAB.

14. Oneparmonnsie cucteMsl (OC), ux pyukuuu, suast OC.

15. Onepanmonnas cucreMa MS DOS. Unrepdeiic komanaHoi ctpoku. PDaiinoBas
CUCTEMA.

16. OnepanmonHnas cuctema Windows: xapakTepUCTHKA U apXUTEKTypa.

17. Nurepdeiic u 3anmyck nporpamMm B OC Windows.

18. Pabota c ¢aitnamu u nankamu B OC Windows.

19. Ucnonp30BaHUE CEPBUCHBIX MPOrpaMm: paboTa ¢ apXMBAMH, aHTUBHUPYCHAas
0opb0a, oociyxuBanue auckoB B OC Windows.

20. ®yHKIUHA TECTUPYIOIIUX MPOTPAMM, YTHUIIUT, IPAWBEPOB, ONEPALMOHHBIX
000JI0YEK U Ap. CUCTEMHBIX MTPOrpamM.

21. [IpuknagHoe mnporpaMMHOE OOecCleYeHUue KaK HMHCTPYMEHTapUil pelieHus
dbyHkunoHambHBIX 3ana4. Knaccudukaims, ocoOEHHOCTH TOCTPOEHUST U 00J1acTh
MPUMEHEHUS.

22. [TakeThl TPUKIAAHBIX TIPOTpamMM 00IIeT0, 0(UCHOTO Ha3HAYEHUSI TEKCTOBBIE U
rpaduyeckue peaakTopbl, TAOJIMYHBIE MPOIECCOPHI, CUCTEMBI YIIpaBiIeHUs OazaMu
JAHHBIX, U3/IATEIHCKUE U MYJIbTUMEIUMHBIC CUCTEMBI, Opay3ephl U JIp.)

23. [IpodeccruonanbHble TAKeThl MPUKIAJAHBIX NPOrpaMM [Jis pEIHIeHHs 3ajad
YIpPABJICHHUS.

24. TexcroBble (Daiinbl. CTaHgapTHbIE NpoOLEeaypbl U (YHKUMU IS TEKCTOBBIX
Gbaiinos.

25. Microsoft Word. OcHOBHbIE BO3MOKHOCTH MpOrpaMMbl. Buj oOkHa, MEHIO.
DNIEeMEHThI TEKCTOBOrO JOKYMeHTa. OCHOBHBIE OINEpaluu ¢ TEKCTOM (BbIIENIECHUE,
yaajieHue, epeMelleHe, KOMUPOBAaHUE).

26. Microsoft Word. ®opmatupoBaHue TekcTa (CMMBOJIOB U a03alleB), CTPAHUIIL.
Tpu cnocoba co3manust Tabiauiy B Word. PemaktupoBanue m (popmaTupoBaHue
tabmun. OdopmiieHne CTpaHMIBl JOKYMEHTa (pa3MeTKa CTpPaHUIIbI, BCTaBKa
HOMEPOB CTPaHUL U CHOCOK, Pa3pbIB CTPAHULIBI).

27. Microsoft Word. @aiinoBeie omepanuu (Co3JaHME HOBOTO JTOKYMEHTA,
OTKPBITUE U 3aKPBITHE TOKYMEHTA, COXPAHEHUE U M€YaTh JOKYMEHTA).

28. Tabnuunblii nporeccop Excel, ero HazHaueHue M BO3MOXKHOCTHU. 3arpyska H
3aBeplileHrue padboThl MPOTPAMMBI.



29. CnpaBounas cuctema Excel. CiocoObl mosydeHus: CipaBOYHOM UHPOPMALIUH.
30. OcHoBHbIE 351eMeHThI OkHa Excel u nux HaznaueHue.

31. Crpykrypa paboueit kuuru B Excel. DnemeHTs OkHa paboyeit KHUTH.

32. Tunsl nansbix B Excel. BBoa u otoOpaskeHue Ha pabodeM JIMCTE TaHHBIX TUMA
TEKCT, YUCJIa, aTa/BpeMsl.

33. ®opmynsl u ¢yHkuuu B Excel, ux oOo3HaueHue, MOPAIOK HMX BBOAA H
pEAAKTUPOBAHMUS.

34. PepakTupoBaHUE U yAaJeHUE JaHHBIX B siuelikax padoueit kuuru Excel.

35. bydep oOmena, ero Ha3HaueHHE U UCHONb30BaHue. KommpoBanue wu
nepeMeleHne TaHHbIX B siuelikax padoueit kuuru Excel.

36. ®opmaTtupoBaHue MaHHBIX paboueir kHuru Excel. Buasl u cmocoOsr
dbopmaTupoBaHusl.

37. BcraBka u yaaneHue siueek B paboueM aucte padbouei kauru Excel.

38. BcraBka u yjaneHwe CTPOK M CTOJIOIOB B paboueM JHCTe paboyed KHUTH
Excel.

39. Crioco0bl ¥ IOPAZIOK CO3/IaHus U coXpaHeHus paboueit kuuru Excel.

40. CriocoObl ¥ TOPSZOK OTKPBITUS U 3aKpeiTHs paboueid kHuru Excel.
[lepemerenre MeX 1y OTKPBITHIMU pa0OUYUMHU KHUTAMH.

41. Pabora ¢ nucramu paboueit kuuru B Excel. Boinenenue, BcTaBka u yaajieHue
JIMCTOB B paOoyell KHUTE.

42. KonupoBaHue W TNepeMelleHue JUCTOB B  paboueit kuure Excel.
[IepenMmeHOBaHNE JTMCTOB.

43. YcTtaHOBKa mapaMETpOB  CTPAHULBI, NPEABAPUTEINBHBIA IPOCMOTPp U
MOJrOTOBKA K reyaTu padoueil kuuru Excel.

44. IIporpamMmMmHbIe  cpeacTBa mnpe3eHTauui. l[loHATHE O  KOMIBIOTEPHBIX
NPEe3eHTAlMAX W MPOrpaMMHBIX CpPEACTBaX MJisi pa3pabOTKHM KOMIBIOTEPHBIX

MIPE3EHTALUH.

45. IlporpamMmmHble  cpenctBa  npe3eHtanuil.  IloHsitue o mporpammax
MPE3EHTAIMOHHOMN rpaduky. Kparkas XapaKTepUCTHKA MporpaMm
MPE3EHTAMOHHOM TpaduKH.

46. ITporpamMmHbIe cpeacrna MIPE3EHTALUH. Nutepdetic IporpamMm

npe3eHTalnoHHoM rpaduku. Pabora ¢ MeHIO 1 aHeIsIMU HTHCTPYMEHTOB, padoTa C
JTMaJIOTOBBIMU OKHAMU.

47. IIporpaMMHBIE CpeICTBA MTpe3eHTAMK. TeXHOIOTHs CO3AaHUsI KOMITBIOTEPHOM
npe3eHTanuu. Pabora ¢ MakeTaMu claifjioB U mabjaoHaMu 0OPMIICHHUS CIIaifI0B.
BHeapenue TEKCTOBBIX OJIOKOB U TpauUecKUX DJIEMEHTOB B  Claiabl
KOMIBIOTEPHOU MPE3eHTAIIUH.

48. [IporpaMMHBIE CpeACTBA Mpe3eHTaAUU. MyJTbTUMEIUINHBIE BO3MOXHOCTH
MpOTrpaMM MPE3EeHTAIIMOHHON rpaduKHy.

49. ITporpamMmHbie cpencTBa mnpe3eHTauuid. OTiiaaka Mpe3eHTalnu, HacTpolKa
aHUMAarMOHHBIX 3¢pdexkToB U 3ddekroB cMeHnl cmaiigoB. IloaroroBka
KOMIIBIOTEPHOMW MPE3EHTALUU K €€ JEMOHCTPaIUH.

50. IlonsiTue O  COBpeMEHHBIX HMH(DOPMALMOHHBIX  TEXHOJOTHSX. Buabl
COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIOTHI U UX KpaTKas XapaKTePUCTHKA.

51. [lonsaTre 0 MyabTUMEIMA TEXHOJOTHAX. MyIbTUMEIMA Kak BU WH(DOpMaIuy,
TEXHUYECKUN KOMILJIEKC U MTPOTPAaMMHBIN KOMILIEKC.



